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Association for Healthcare Documentation Integrity - Florida
Hello Exhibitor/Sponsor!






December 2, 2009
The 28th Annual Meeting and Educational Conference of the Association for Healthcare Documentation Integrity–Florida (AHDI-FL) will be held at The Westin Beach Resort Fort Lauderdale.  We hope you will mark your calendars and plan to experience Keep it Simple! during May 14-15, 2010. As we plan for another successful gathering of professionals within the medical transcription industry, your continued support and commitment to our association is greatly appreciated.  I have enclosed a copy of our contract with the options available for exhibiting, sponsorship and advertising in our annual meeting program booklet.  We sincerely hope you will be able to support us through exhibiting, advertising, and/or sponsorship (full or partial) of one of our breaks or events. This is important for us as it allows AHDI-FL to offer affordable registration rates for our attendees, and important for you as it promotes your support of AHDI-FL through our acknowledgments of your contributions to our meeting.  Please take time now to read and fill out the enclosed forms and send them back to us as soon as possible.  Early exhibitor registration discount ends on April 1; following that date the regular vendor registration fee will be applied.

Thursday evening (May 13) is exhibitor setup time from 6 to 9 p.m. Since our exhibit times are going to be very different from previous years, here is a summary for your review:


Tickets are available for both the Margaritaville Reception and Annual Business Breakfast.  If you wish to purchase tickets, let me know. The deadline for purchasing is April 27, 2010.  Also as exhibitors, we will allow you the opportunity to attend any of our educational sessions at no extra charge. This offer is, however, limited to 2 designated individuals per booth.  We hope that you will take advantage of the excellent speakers and timely topics on our exciting agenda.  Check out www.ahdi-fl.org for speaker topics and times.
We are excited to offer our exhibitors a new opportunity this year – you will have the option to address the entire audience for 5 minutes – yes, that is all of the attendees at one time!  For $25 you can sign up to introduce or to thank one of our speakers, for that privilege we will give you the “stage” for 5 minutes to introduce yourself and pitch your product. After your 5 minutes is over, you will need to then introduce the speaker (we will provide you with the speaker introduction, or if you signed up to thank a speaker, we will provide you with a gift to hand the speaker with a thank-you script).  To be clear, for $25 you will be able to either introduce a speaker or thank a speaker – if you do both that would be $50.  There is no limit to how many speakers you can sign up for, they are assigned on a first-come, first serve basis. Remember, this opportunity is reserved only for exhibitors. 
We truly look forward to your support and your very active participation in the 2010 AHDI-FL Annual Meeting, as together we will celebrate Keep it Simple! 

Brenda J. Hurley, CMT, AHDI-F, Exhibit and Sponsorship Chairperson

http://ahdi-fl.org/

Telephone:  386-492-4234


Email: bjhurley@aol.com 
ASSOCIATION FOR HEALTHCARE DOCUMENTATION INTEGRITY - FLORIDA
28th Annual Meeting & Educational Conference

The Westin Beach Resort in Fort Lauderdale
May 14-15, 2010
ADVERTISING, EXHIBIT AND SPONSORSHIP CONTRACT
Application is hereby made for Program Advertising, Exhibit Space and/or Sponsorship, per attached:

COMPANY NAME:
___________________________________________________
ADDRESS: 

___________________________________________________
CITY/STATE/ZIP:
___________________________________________________
TELEPHONE/FAX: 
___________________________________________________
E-MAIL ADDRESS:
___________________________________________________
CONTACT PERSON:
___________________________________________________
Early Registration (before April 1)


Regular Registration (after April 1)
1 Booth Space @ $250 




1 Booth Space @ $350

Each additional space $200



Each additional space $200
NOTE: Each space includes one 6' x 30" draped table and 2 chairs.  Electrical services, Internet connectivity, and/or phone line rental must be contracted in advance through the hotel. Call Yasmine Summerell at the sales office at 954‑245-3806 to make those arrangements.  Shipping to the The Westin Beach Resort Fort Lauderdale, 321 N. Ft. Lauderdale Beach Blvd., Fort Lauderdale, FL 33304, should not be scheduled to arrive any earlier than May 11, 2010.   
Total Booth Space Needed:___________________________           Exhibit Fee  $______________
Advertising Space Desired:___________________________
    Advertising Fee  $______________

Sponsorship Preference:_____________________________
Sponsorship  $______________

Deduct your Corporate Member Discount (see Corporate Membership Application)$_____________

                                                                     TOTAL PAYMENT ENCLOSED   $______________
Make checks payable to AHDI-FL.  Mail to: 
Brenda J. Hurley, CMT, AHDI-F






AHDI-FL Exhibit & Sponsorship Chair







715 Pine Forest Trail E






Port Orange, FL 32127
If you wish to use a credit card, complete the information below and mail (as above) or fax to 386-492-4234.
Credit cards: 
_____Mastercard
   ____Visa       
  _____American Express  
           _____Discover

Card Number___________________________________________________ Expiration Date   _______________

Name as it appears on card ___________________________________Signature ___________________________
Billing address ________________________________________________________________________________
City ________________________________________________State _______________Zip ________________

The Federal IRS requires the following statement: "Contributions or gifts to the Association for Healthcare Documentation Integrity-Florida are not tax deductible as charitable contributions for federal income tax purposes. However, they may be tax deductible as ordinary and necessary business expenses."
ASSOCIATION FOR HEALTHCARE DOCUMENTATION INTEGRITY-FLORIDA

28th Annual Meeting & Educational Conference

The Westin Beach Resort in Fort Lauderdale

May 14-15, 2010

SPONSORSHIP OPPORTUNITIES

RECOGNITION OF SPONSORS FOR AHDI-FL ANNUAL MEETING:

· Our AHDI-FL sponsors will be recognized in the AHDI-FL annual meeting program book and in the next edition of the AHDI-FL Sunscripts.

· Announcement acknowledging our AHDI-FL sponsors will be made at the AHDI-FL annual business meeting and during the sponsored event.
SPONSORSHIPS AVAILABLE: 

Friday, May 14, 2010


Continental Breakfast in Exhibit Area – Approximate cost $1500


Lunch in Exhibit Area – Approximate cost $2000    
Margaritaville Reception – Approximate cost $3000
Entertainment for Reception – Approximate cost $750  
Saturday, May 15, 2010


Annual Business Meeting Breakfast - Approximate cost $2000 


Lunch in Exhibit Area – Approximate cost $2000  
Other Sponsorships:



Registration Folders – Approximate cost $500


Speaker Gifts - Approximate cost $400



Badge Holders - Approximate cost $600
Exhibitor's Card Prize - $200
Meeting tote bags – Approximate cost $500
Audiovisual setup – Approximate cost $500

Printing of Program Booklet – Approximate cost $700

Other ideas that you would like to suggest or modify to fit your budget – talk to us!

Breaks and events may be co-sponsored when needed to cover expenses.

Cost estimates are based on attendance of 150 registrants.

ASSOCIATION FOR HEALTHCARE DOCUMENTATION INTEGRITY-FLORIDA

28th Annual Meeting & Educational Conference

The Westin Beach Resort in Fort Lauderdale

May 14-15, 2010

EXHIBIT PROSPECTUS

RULES AND REGULATIONS 
The following items constitute the rules and regulations governing the exhibits under the auspices of the Association for Healthcare Documentation Integrity–Florida (AHDI-FL) and are part of the exhibit contract as incorporated therein.

PAYMENT
Payment in full must accompany the application and contract. DEADLINE DATE FOR EARLY PAYMENT is April 1, 2010 (postmark date). Regular rate will be in effect after April 2, 2010 (postmark date). 

ANNUAL MEETING AND EDUCATIONAL CONFERENCE HOTEL
The headquarters of the 2010 Annual Meeting and Educational Conference of the Association for Healthcare Documentation Integrity-FL is The Westin Beach Resort Fort Lauderdale, 321 N. Ft. Lauderdale Beach Blvd., Fort Lauderdale, FL 33304. Requests for accommodations will be handled by The Westin Beach Resort Fort Lauderdale, by calling 1-888-627-7108 or by going directly to www.starwoodmeeting.com/Book/ahdi09. The special group rate per night for the AHDI-FL Annual Meeting and Educational Conference is $135 (single or double).  DEADLINE FOR HOTEL ROOM RESERVATIONS IS APRIL 12, 2010.
USE OF SPACE

Exhibits will be confined to the specific limitations of their respective contracted space(s). No interference of normal traffic flow or infringement on neighboring exhibits is permitted. Any such interference shall be deemed a breach of this contract if same is not resolved immediately upon notification of said interference.  

ELECTRICAL CONTRACT AND TELEPHONE LINES
Exhibitors who need electrical outlets, Internet connectivity or telephone lines in their exhibit space will contract those services directly with Yasmine Summerell in the Sales Department at The Westin Beach Resort Fort Lauderdale by calling 954‑245-3806.
LOCAL REGULATIONS 
All materials and equipment must conform to all applicable Federal, State and Local building, electrical, fire and related safety regulations. It is the responsibility of the exhibitor to assure compliance with said applicable regulations. 

SUPERVISION OF EXHIBIT SPACE
The exhibitor shall provide staffing of exhibit space through the exhibit dates and hours and shall at no time during those dates and hours permit the exhibit space to be unattended. In the event that said exhibit space is left unattended after notification of same, the exhibitor shall be deemed to be in breach of this contract and AHDI-FL may dismantle said exhibit at the expense of said exhibitor. 

INSURANCE 
Neither The Westin Beach Resort nor AHDI-FL maintains insurance covering property brought onto the hotel or convention center premises by exhibitors, and it is the sole responsibility of the exhibitor to obtain insurance covering such property. AHDI-FL is also not responsible for the personal property of the exhibitor that is not associated with the exhibit itself.

FAILURE TO OCCUPY SPACE
Any exhibit space not occupied by 11 a.m., Friday, May 14, 2010, may be canceled or reassigned without any obligation on the part of AHDI-FL for any refund whatsoever. AHDI-FL shall also not be responsible for providing alternate exhibit space in the event of cancellation or reassignment. 

REMOVAL OF EXHIBITS 
Exhibits may not be dismantled before 2:40 p.m., on Saturday, May 15, 2010.


Continuation of AHDI-FL Exhibit Prospectus
EXHIBIT SETUP
Exhibits may be set up between 6 to 9 p.m. on Thursday, May 13, 2010, and opened on Friday, May 14, 2010, from 8 a.m. until 10 a.m. and then from 12:25 p.m. until 2:30 p.m.  Exhibit rooms will be locked from 2:30 p.m. on Friday, May 14, 2010, until 9:30 a.m. on Saturday, May 15, 2010, and then breakdown will begin after 2:40 p.m. on that day.
PRIZES
Prizes are encouraged. Door prizes may be given by exhibitors.  Prize distribution can be scheduled with Annual Meeting and Educational Conference Exhibit Coordinator, Brenda J. Hurley, CMT, AHDI-F.

CANCELLATIONS AND REFUNDS
No refunds will be made. 

CANVASSING BY NONEXHIBITORS
The use of the exhibit hall to demonstrate products, solicit orders or distribute advertising material is limited to individuals, businesses, manufacturers and dealers who have contracted and paid for space assignments or who have paid for attendance at the meeting/conference or have paid for entrance into the exhibit hall. Such demonstrations, solicitations and distribution are limited to the goods and/or services promoted by such individuals, businesses, manufacturers, dealers and no others. Any violation of this rule will be followed by prompt ejection from the exhibit hall/convention space of the offending person(s). The exhibitor waives any rights and/or claims for damages against AHDI-FL arising out of enforcement of this paragraph. 

ELIGIBLE EXHIBITS 
AHDI-FL reserves the right to refuse rental or display space to any entity, for any reason, at the sole discretion of AHDI-FL.

GUIDELINES FOR ADVERTISERS AND EXHIBITORS
All advertising copy and exhibits are subject to approval by AHDI-FL and may be rejected for any reason at any time.

USE OF MUSIC BY EXHIBITORS
Exhibitor(s) shall pay all licensure and usage fees and adhere to all reporting requirements as to any and all music played by the exhibitor by any and all means while said exhibitor occupies his/her exhibit space in accordance with all State and Federal regulations. Exhibitor shall indemnify and hold harmless AHDI-FL in the event that any litigation or action shall arise due to the exhibitor's use of music in said exhibitor's exhibit space.

GENERAL TERMS AND REGULATIONS 
All matters and questions not covered by the exhibit, advertising and sponsorship prospectus and/or application(s)/contract(s) are subject to the decision of AHDI-FL. These regulations may be amended at any time by AHDI-FL, and all amendments that may be so made shall be equally binding on all parties affected by them, as are the original regulations.

HOLD HARMLESS CLAUSE:
Exhibitor assumes entire responsibility and hereby agrees to protect, indemnify, defend and save the Association, The Westin Beach Resort and their respective officers, employees and agents harmless against all claims, losses and damages to persons or property, government charges or fines and attorneys fees arising out of or caused by installation, removal, maintenance, occupancy or use of exhibition premises or a part thereof, excluding any such liability caused by the sole negligence of the Association, The Westin Beach Resort, their officers, employees or agents. In the event that there is a dispute as to the liability and/or negligence of the parties hereto, said dispute shall be resolved pursuant to arbitration before the American Arbitration Association.  
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Association for Healthcare Documentation Integrity-Florida
Annual Meeting Program Booklet Advertising

Rates and Sizes:



Business card


$50

3.5" high x 2" wide



One-fourth page

$75

5" tall x 4" wide


One-half page


$100

5" tall x 8.5" wide



Full page


$200

11" tall x 8.5" wide



Special order full page
$250

inside front or back cover







$300

outside back cover in color


Premium order 

$500

2 full pages in centerfold

Deadline for receipt of materials – March 20, 2010
DISPLAY ads must be black and white and sized to fit the purchased ad space.  Ads needing layout and/or design cannot be accepted. Send electronic ad copy to Susan Dooley, CMT at sdooley@aol.cm. Electronic ads can only be accepted in the .doc, .gif, or .jpg formats. 
Mail credit card orders or checks to:  
Pam Hunter, CMT, 2010 AHDI-FL Treasurer
1644 Springtime Loop

Winter Park, FL  32792

Email: pjhuntercmt@cfl.rr.com 
Credit cards: 
_____Mastercard
   ____Visa       
  _____American Express  
          _____Discover

Number___________________________________________________ Expiration Date   ___________________

Name as it appears on card ___________________________________Signature ___________________________

Billing address  _______________________________________________________________________________

City ________________________________________________State _______________Zip ________________

The Federal IRS requires the following statement: "Contributions or gifts to the Association for Healthcare Documentation Integrity-Florida are not tax deductible as charitable contributions for federal income tax purposes. However, they may be tax deductible as ordinary and necessary business expenses."
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Association for Healthcare Documentation Integrity-Florida (AHDI-FL)
CORPORATE/INSTITUTIONAL MEMBERSHIP APPLICATION

JANUARY 1, 2010 through DECEMBER 31, 2010
DESCRIPTION OF CORPORATE/INSTITUTIONAL MEMBERSHIP QUALIFICATIONS:  Any company or manufacturer providing services or products to the field of medical transcription is eligible for Corporate membership. Any healthcare delivery or educational institution that employs or trains medical transcriptionists is eligible for Institutional membership. Corporate/Institutional members shall not be entitled to vote, to hold office in AHDI-FL, or to serve as members of the AHDI House of Delegates.

BENEFITS OF CORPORATE/INSTITUTIONAL MEMBERSHIP:
1. 
Recognition of support to the AHDI-FL by listing the names of all Corporate/Institutional members within all 2010 AHDI-FL publications.

2.
Corporate/Institutional members are allowed to purchase advertising space within the AHDI-FL publications at a 10% discount off the current rate. 

3.
Corporate/Institutional members are allowed to purchase exhibit space at the AHDI-FL annual meeting for a 10% discount off the early registration rate if the membership application and its payment are received by April 1. 

4.
Corporate/Institutional members are allowed to purchase logo buttons and side bar ads on the AHDI-FL web site at a 10% discount off the current rate. 


______CORPORATE  
_______INSTITUTIONAL



DATE: ______________           
COMPANY/FACILITY NAME:________________________________________________________________                                          
ADDRESS:_________________________________CITY:________________STATE: _____ZIP:___________                                          

TELEPHONE: __________________________________EMAIL:_____________________________________

CONTACT PERSON: __________________________________TITLE: _______________________________

Please send your completed application and your $75 annual membership fee (payable to AHDI-FL) to:

Betsy Ertel, AHDI-F
2024 Majestic Woods Blvd.

Apopka, FL  32712

betsy@speedtype.com

Credit cards: 
_____Mastercard
   ____Visa       
  _____American Express  
          _____Discover

Number___________________________________________________ Expiration Date   ___________________

Name as it appears on card ___________________________________Signature ___________________________

Billing address (if different from above)____________________________________________________________

City ________________________________________________State _______________Zip ________________

The Federal IRS requires the following statement: "Contributions or gifts to the Association for Healthcare Documentation Integrity-Florida are not tax deductible as charitable contributions for federal income tax purposes. However, they may be tax deductible as ordinary and necessary business expenses."[image: image4.png]






Exhibits Hours on Friday, May 14				Exhibits Hours on Saturday, May 15


8 to 10 a.m. (Continental Breakfast)	 - Dedicated time			9:15 a.m. to 2:30 p.m.


12:10 to 2:30 p.m. (Lunch) – Dedicated time				9:15 - 10:15 and 12:25 - 2:30 (Lunch) - Dedicated time	








